
SECTION 40-68-45. Continuing professional education.  
 
 (A)(1) Effective for license years beginning after September 30, 2005, key management 
personnel of all licensees must complete at least eight hours of continuing professional education 
annually.  
(2) For purposes of this subsection:  
(a) if the licensee is a sole proprietorship or partnership, “key personnel” means any controlling 
person, as defined in this chapter, of that licensee.  
(b) if the licensee is a corporation, “key personnel” means any person who both:  
(i) possesses the power to direct or cause the direction of the management of a company seeking 
to offer professional employment services in this State;  and  
(ii) is directly responsible for the day-to-day management of the company’s operations in this 
State.  
(3) The holder of a nonresident restricted license under Section 40-68-90 is not required to 
complete the continuing education required by this subsection.  
(4) Up to eight hours of continuing professional education may be carried forward from one year 
to the next year;  for the license year beginning September 30, 2005, up to eight hours of 
continuing professional education taken in the preceding twelve months may be carried forward.  
(B)(1) Continuing professional education must be reported to the department annually on a form 
approved by the department showing the date and title of the courses taken, the teacher or sponsor 
of the course, and the hours of continuing professional education claimed for the course.  If the 
course is taught in a classroom setting, fifty minutes of classroom contact equals one hour of 
continuing professional education.  Course sponsors shall maintain records of attendees for two 
years after the course.  
(2) Documentation of attendance at the courses or correspondence courses must be maintained by 
the licensee and must consist of a certificate of completion issued by the teacher or sponsor of the 
course showing the number of hours of continuing professional education completed. This 
documentation is subject to inspection by the department for up to two years after the date of the 
course. Courses offered by the National Association of Professional Employer Organizations, the 
Carolina Chapter of Professional Employer Organizations, the department, or other approved 
courses related to employment, are considered qualified courses for continuing professional 
education. The department shall offer continuing professional education courses to assist 
licensees and controlling persons in obtaining the continuing professional education required by 
this chapter.  
(3) The department shall appoint four licensees or controlling persons and one representative of 
the department to a panel for two-year terms to approve any courses questioned as to their 
qualifications as continuing professional education.  The panel may conduct its meetings via 
conference call.  The department shall develop a questionnaire to ascertain the interest and 
background of potential members of this panel.  
(4) If a licensee fails to complete his continuing professional education in a timely manner, his 
license expires and the licensee shall pay a penalty not in excess of one hundred dollars in order 
to renew the license.  If a controlling person, who is not an owner or officer, of a licensee fails to 
complete his continuing professional education in a timely manner, he may not continue as a 
controlling person.  However, the licensee or controlling person may request an administrative 
hearing to appeal the expiration of his license, or controlling person status, respectively, for 
failure to complete continuing professional education requirements.  A license may be renewed 
without penalty within thirty days after its expiration if the licensee completes his professional 
education requirement.  If a licensee fails to complete his professional education requirement 
within thirty days after the expiration of his license, he shall, in addition to paying the penalty 
provided for in this subsection, complete his professional education requirements prior to filing a 
new initial application for a license.  


